1. ENVIRONMENTAL REPORTING SYSTEM (ERS) - AN OVERVIEW

The Environmental Reporting System ( from here on it will be referred to as ERS) replaces
the Rapid Accessto Information in DLA Hazardous System (RAID). ERS has been
moved from one platform to a much faster platform. During that move significant changes
were made to ERS.

ERS data comes from two main areas of the Base Operations Supply System (BOSS); the
Hazardous Line Item (HLI) and Manifest Line ltem (MLI). Thisdatais extracted on a
daily basisfrom BOSS and a crontab runs the update (or checks for the files, everyday).
All ERS Reports show afield - current as of , which gives the user a better snapshot of
data.

ERS is accessed through the Web. Currently to access ERS you must be coming in
through a.mil address.

If you have problems using ERS, please contact:
LanieThral DSN —932-5872 Commercia - 616-961-5872
If you are unable to reach her, please contact the Help Desk —

HELP DESK DSN —932-4999 Commercial — 1-800-961-4999



2 GENERAL PROCEDURES

The General Procedures section contains the procedures for downloading the ERS
software, printing out ERS directions and accessing the Environmental Reporting System,
along with illustrations of the ERS screens.

NOTE: ERSwill runin either Netscape or Internet Explorer — however it seemsto run
better and have fewer problems with Netscape. If you want to use Netscape to access ERS,
please contact the Help Desk and have them install Netscape prior to downloading ERS. If
you have been using Internet Explorer to access ERS and prefer to use Netscape, you will
have to reload the jinitiator, which runs ERS again after you install Netscape (again the
Help Desk or your system monitor should be able to do this for you.

ERS tends to be rather memory intensive — we recommend that you shut other
applications down when you use ERS.
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1. Fromthe DRMS Home Page, select - Environmental
2. Scroll down to Hazardous Waste Disposal Quick Links

#* Environmental - Hetscape

File Edit View Go Communicator Help

| 4 @2 A DX » 3 & @ @
Back Fonward  Reload Home Seach  Metzcape Frint Security Shop Stap

¢ ﬁﬁ! " Bookmarks A Metsite: Ihttp:.n’a"www.drms.dla.mila’newenvﬁindex.html j @' ‘wihat's Related

i ﬁlnstantMessage w/ebbdail Radio People ‘ellow Pages Download Calendar Cﬁ' Channels
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Descrptions of the above links can be found on the "Services" page.
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DaD HWY Generator's Guide fo  |1999 ERS RCRA Repart data for Dol
PRs (pdf) or DS Word Generators BACK ONLINE!

BT DeDAAC Listings \Handling/System Code Table (pdf)
Puh“c P |Semice DaDAAC POCs (pdfp  |HW Funding Email

\Interfund Billing Info {pdf) \DRMS EDI Home Page

|Fezerfund Billing Web |Ery. Report Sys. (ERS) User’s Guide “NEW"

|New BOSS DoDAAC Email \ERS Database (New RAID) “NEW*

Descriptions of the above links can be found on the "HI'W Disposal” page.
Back to top

About DRMS Environmentul |
|Document: Done = Gk W 2 |




Select — ERS Report Sys. (ERS) User’s Guide.

Print out the different parts of the User’s Guide.

Select First Time ERS User’s Download.

Print out the instructions (ORACLE jinitiator) also included in Appendix B
Follow the download instructions — if you have any problems with the download,
please call the DRMS Help Desk at DSN 932-4999.

Please read the User’s Guide prior to using ERS.
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NOTE: DRMS Home Page address is. http://www.drms.dlamil

NOTE: If you are using Internet Explorer, after you read the ERS Directions, we strongly
recommend you make sure and configure your browser to use Acrobat as a Helper
Application —if you do not make the change — any large reports will be “invisible”.
Instructions are included in Appendix C.

2.2 ACCESSING ERS

1. Go tothe DRMS Home Page — select Environmental
2. Scroll down to Hazardous Waste Disposal Quick Links
3. Select — ERS Database — (New RAID)

OR

Enter the following web address:
http://drmst1.drms.dlamil:8000/forms_cart

(in the address above, there is an underscore: forms_cart)

Pictured on the next page isthe first ERS screen. It will take a minute or two for the
applet to load and then you will get the logon box. Please wait patiently.

NOTE: Internet Explorer users - if you only get the top of the Login Box and not a
complete box, exit out of your Web Browser (click X in upper right hand corner).
Before selecting the ERS Web Page again, reset your browser font size to
"SMALL".(From the top line menu of the Browser, select VIEW, FONTS, then select
either "SMALLER or SMALLEST".




ERS Opening Screen

3 http: //dimst1.drms_dla.mil: 8000/forms_cart - Microsoft Internet Explorer
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2.3 LOGON

Enter your Username and Password. Leave the Database block blank. If you do not
have an assigned logon you can use GUEST as both the username and the password.
L eave the space for database blank.

NOTE: If you use the Guest logon —we recommend you put your name and a phone
number in the site remarks on the parameter screen, so we have a point of contact, if
you need assistance.
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Close your browser (just click the X in the upper right corner).




3 Report Selection/Parameter [nput Screen
This section covers selecting a report format and selecting the parameter screen. The
following section (4) contains information and examples of the report formats.

3.1 Sealecting a Report For mat

The next step isto select areport format. Y ou will see the following screen, which
lists the report formats currently available in ERS, use the scroll bar to see additional
choices:

E"g’,i' Environmental Reporting System [_ (O]
File Edit Mode Raid Maintenance Help

001
Environmental Reporting System

Lk Hazardous Item MNuwber (HIN) Grand Total Swammnary
Lh Hazardous Item MNukber [(HIN) Suranary

AC Generator DoDAAC/Unit of Measure 3ummary

LE Generator DoDilC, HIN, Pickup DoDAAC Surmnary

LF  Harzardous Item MNuwber Detail Report

LTI PRegion/DBRMO/Genserator DODALC/HIN/UM Sumnary

LM PRegion, Directed Payment Jumnary

LT Contract Number Listing and 2Surmnary
AW  Contract WNuwber/Generator DoDAAC Detgil and Sumnarg:vi

OFE Cancel

Record: 11

Click on the report format and then click okay.




3.2 AVAILABLE REPORT FORMATS

These report formats are similar to the Report Formats in RAID, however they are not
inal casesidentical. Additional information on the report formatsis available in
Section 4. All reports formats are HTML except for BZ —which due to the size of the
report is still produced in Adobe Acrobat.

Report  Title Print

AA Hazardous Item Number (HIN) Grand Total Summary Portrait
AA Hazardous Item Number (HIN) Summary Portrait
AC Generator DODAAC/Unit of Measure Summary Portrait
AE Generator DODAAC/HIN/Pickup DODAAC Summary Portrait
AF Hazardous Item Number (HIN) Detail Report Landscape
Al Region/DRMO/Generator DODAAC/HIN/UM Summary Portrait
AM Region, Directed Payment Summary Portrait
AT Contract Number Listing and Summary Portrait
AW Contract Number/Generator DODAAC Detaill Summary  Portrait
BA 6 Character — HIN Grand Total Summary Portrait
BA 6 Character — HIN Summary Portrait
BZ Detail Report (Acrobat Format) Landscape
CcVv Cost Summary by Contract Portrait
oC Audit — Overaged Hazardous Delivery Orders Portrait

PI Cost per TSDF EPA ID Landscape
PJ Manifest Line Items per EPA ID Landscape
PN Contract/Delivery Order Overage Report Portrait
zZZ Generator Cost Obligation and HIN Data (Wide) Landscape

Once you have selected your report format, a screen with an example of the report
format and three selection buttons, appears. See example:



E%r’,gﬁample Screen | _ (O] =]
@} Edit hMode Eaid Maintenance Help

ooz
Environmental Reporting System
Sample Report Screen
Environmental Reporting Svstem - Mar 30, 15993 15:31:14 Page: 1 =
Format &l HIN Grand Total Summary Query:Mar. 226

Begin Date 93001:End Date 93032;
Contract: DLAZOOOSZDO0O01
Vendor: Laidlaw

3ite Fewmarks: Test - User Manual Extract Date: 03/04/93
Username: Foooooos

Custom ‘ Standard ‘ Cancel ‘

;F{ecnrﬁ:ﬁﬁ

Y ou must either select the Custom Parameter Screen, the Standard Parameter Screen
or the Cancel (which will take you back to the List of Report Formats).

NOTE: Werecommend that you use the Standard Parameter Screen to salect
vour parameters, until you are familiar with the Reports. Choosing the wrong
parametersfor thereport can result in a report which never finishes.




Standard Parameter Screen

[=3 Standard Parameters Screen H=lE
Eile Edit Mode Raid Maintenance Help
oS

Standard Parameters Screen

Hazardous lterm Mumber (HIMNY Grand Total Summarny

Date Range:  Begin End
IR ] I | [17-meovoo

Contract #'s Gen-DoD HIM LIC  Generator ERPA
[ 1 | | B
l 1 | | H
l 1 | | H
l 1 | | H

Execute Cancel

:F:ecnrd:ﬁﬁ

Note: The Standard Parameter Screen data fields will change from report to
report.

Problem: Cannot leave afield on the Standard or Custom form once data has been
entered and then deleted.

Solution: Select Edit — Clear from the menu bar — This will clear the field and allow
you to continue to navigate the parameter screen.




CUSTOM PARAMETER SCREEN

E;‘,g Hazardous Parameters Entiy Screen _ (O]
File Edit Mode Raid Maintenance Help
ooz
Hazardous Parameters Entry Screen Create 2 New Report
Tekphone: ]: Quen; Hame: 1=y 208 |
Date Range: Begin End
Julizn vYDoD: | | o=z Extract Date:  |17-MAY-2D
DO-MON-YY: | | li7-mavog ¥ Eurcps Create Date:  [12-MAT-00
Remars: | v conus Update Date:
Crexl (- DTID Humber-3 Hand W=zte Fund
Contract #'s Ond Ben-DOD  Exent Blcoss - Dot HIMN Rac  Cd Hum LIE  Wendor Code
I [ | | . BN N N . . .
1 [ I [ | | I E N N N .
[ ]| I | | | H I BN I I
I I [ | | . N O N N .
G raEtor Tranzporter Manifest Humbere)
Type-Cd: DNumber Humber TEDF Number FU-DOD  PanDOD  MLI State
PMT: ] [ | [ | | | | i |
PaT: ]| | | | [ [ | | | |
uw: [ | | | [ [ | | | |
CLIES I | | [ | [ [ | i | |
Execute Cancel
Record: 111

INOTE: The Custom Parameter screen is the same for each report)

NOTE: Itisnot necessary to enter datain al fieldsto create either a Custom or
Standard Report.
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TIPS for the Parameter Screens

1. ERSalowsthe use of the mouse and the tab key.

2. Datesmust beintheright format. Standard Parameter Screen only accepts dates
in DD-MMM-YY format (example 01-JUN-99). Custom Parameter Screen will
accept datesin DD-MMM-Y'Y or Julian format in the appropriate field. Although you
are inputing atwo digit date, ERSisY 2K compliant.

3. The End Date automatically defaults to the date of the last data load. If you want
adifferent date, highlight the date and type over it. Remember if you change the
date, it must be no later than the one provided by the system. (Example - if itisthe
21% of July, the system defaults to the 19" of July - do not enter a date after the 19th.)

4. If you use bad parameters you may get an empty report or areport that never
finishes. If you do have areport that doesn't finish call DSN - 932-5872 or
Commercia 616-961-5872 - Lanie Thrall, so we can kill the report.

5. Just because you receive an empty report, doesn’t mean your parameters are bad.
Perhaps there is no data for the parameters or the parameters were entered incorrectly.

6. Dataon thereport islimited by the query parameters, double check parameters
prior to submitting request. (Y ou get what you requested, even if it’s not what you
wanted).

7. Not al fields on the either the Standard Parameter Screen or the Custom
Parameter Screen must be filled in.

8. All fields on both parameter screens are defined in the Appendix A.
9. There are two boxes on the Custom Parameter Screen -

D EUROPE
CONUS
Both are checked. Thiswill give you data for both Europe and CONUS. If you do
not want data for Europe, click your mouse on the box(Europe) to remove the
checkmark. If you do not want datafor CONUS, click your mouse on the box
(CONUS) to remove the checkmark. DO NOT REMOVE BOTH CHECKMARKS.

10. ERSis not case sensitive, however it is recommended that you enter datain all
caps.

11. RCRA REPORT: DRMS has designed areport to assist Generators with their
RCRA Report. Thisreport isavailable at: http://www.drms.dlamil/environmental/rcra .
This report can be e-mailed in spreadsheet format.
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12. WILD Cards— ERS accepts wild cards in the following columns:

Contract Number
Delivery Order Number
Generator DODAAC
Pay DODAAC
Pickup DODAAC
DTID Extension
HIN

RAC

TSDF Facility
Generator Facility
Transporter Facility
State Manifest Code
Handling Code
Waste Code

NOTE: Itisnot necessary to type the wild card. If you are using awild card in the
generator DODAAC field —typing “W” would return everything with a DODAAC
starting with W.
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